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JOB DESCRIPTION

Senior Programme Manager
I
Terms of Reference:

Place within the organisation:

· Reports to the Director of Programmes
Job Location: 
· Amsterdam, with frequent travel to offices of partners of  AFEW and local partners: Georgia, Kazakhstan, Kyrgyzstan, Russia, Tajikistan and Ukraine
Starting date of position:  

1 September 2019
Duration of contract until 31 December 2020
II
Overall Job Objective:

· To assist, support and monitor the implementation of projects, of which the Bridging the Gaps: health and rights of key populations’ project is one of the major projects. 
· To build the capacity of all the partners of AFEW and local partners in harm reduction, sexual and reproductive health including HIV, and other public health concerns like TB and viral hepatitis B and C.
· To support the director of programmes in building on the Bridging the Gaps project and other projects implemented by AFEW; and develop new activities.

III
Responsibilities and Tasks:

Related to General Management:

· To regularly meet with the relevant staff in the AFEW partner offices to stay informed on project developments in the field;
· To assist staff of all the AFEW partnership and local partners in the implementation of planned interventions;
· To manage the Bridging the Gaps project overall through supervision, regular meetings and/or conference calls and reporting in close collaboration with the staff of the network members and with the executive director;
· To manage overall all requests for reporting, M&E and other requests that relate to the Bridging the Gaps project; and coordinate and submit all reports;
· To regularly update the Management Team on all issues related to the implementation of the Bridging the Gaps project and other projects.
· To regularly update the Management Team on all issues related to the support and capacity strengthening of all members of the AFEW partnership. 
Related to Internal Management:

· To assist and support AFEW partners in implementing projects and in specific the Bridging the Gaps project.

Related to Programme development:

· To assist the director of programmes in monitoring the HIV/AIDS related health needs in the region of Eastern Europe and Central and East Asia together with and in close collaboration with the staff of the AFEW partnership.
· To assist the director of programmes in developing new activities and initiatives in line with the Strategic Plan of AFEW partnership and AFEW International. 
· To translate identified needs into appropriate interventions, in line with the Strategic Plan, in close collaboration with the Executive Director and staff of AFEW Network members.
· To develop and set operational standards and -guidelines according to which AFEW operates.

Related to Strategy Development:

· To assist the Management Team in the development and implementation of the Strategic Plan 2019-2022 including operational strategies, project development, strategic positioning and strategic alliances.
· To assist the directors of AFEW partnership in developing and integrating intervention strategies appropriate for their countries, taking into account the Strategic Plan 2019-2022.
Internal Communication:

· To report to the Director of Programmes according to an agreed schedule.
· To provide regular updates to the Management Team.
· To participate in/chair regular meetings and/or conference calls with the directors of the AFEW partnership.
· To have regular meetings with the communication officer to ensure relevant and up-to-date communication about projects and activities.
External contacts:

· Regional and international strategic alliance partners.
· Regional governmental and non-governmental counterparts.
· Regional and international networks of HIV/AIDS experts.
IV
Contacts / Key Relationships: 

· Regional and international strategic alliance partners 

· Regional governmental and non-governmental counterparts

· Regional and international network of HIV/AIDS, SRHR, TB and viral hepatitis related experts

V
Requirements: 

Experience and Qualifications: 

· Master’s degree in public health or a related field; 

· Minimum of 5 years international public health programming experience working in the HIV/AIDS field in Eastern Europe and Asia. 
· Minimum 3 years senior project management experience

· Fluency in written and spoken English

· Working knowledge of Russian is an important asset
Personal Skills/Additional Information: 

· Willingness to travel frequently 
· Strong organizer and communicator

· Strategic, analytic mind

· Affinity and familiarity with the context of Eastern Europe and Asia
· Strong English writing skills
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